EEEEEEEEEEEEEEEEEEEEEEEEEE

Plusz

gladstone‘%%

Health & Leisure

1 Courses — Pre Configuration

V1.0

GA308-1

NOTES:




Pre Configuration for Courses

File Edit
=2k
Module /| Walue
Attendance
=] Bookings
Boakings Free Search Period [minutes) 120
Bookings Sheet Opening Period [days] 365
Bookings Sheet Refresh Period [seconds) B0
Check Infringements for Hosted Reservations at Sta... : Yes
Class Free Search Period [minutes] 120
Date Last Dishonour Process Run 10/05/2004
Date Last Mo-5hows Report Run 10/05/2004
Dishonaur at Start of Day Mo
Entry Paint for Checking when Paying WEBOOK
Rezervation Forward Booking Period [days) 365
W arn of Bookings on Same Date Yes

=

Configuration Defaults

=

EFT

=

EURO

=

Email

Booking Sheet Opening Period - This indicates how far in advance the booking sheets
will be open in order to create the courses

Reservation Forward Booking Period - This changes at the same time as the above is
changed

Your Site Configuration

. System Configuration
File  Edit

] | o

=

Module

Yalue

Attendance

Bookings Free Search Penod [minutes) 120
Bookings Sheet Opening Period [days) 120
Bookings Sheet Refresh Period [zeconds) B0

Check Infringements for Hogted Reservations at Sta... | ez
Class Free Search Period [minutes) 120
Date Last Dishonour Process Run

Date Last Mo-Shows Repart Run

Dizhonour at Start of Day Mo
Entry Paint for Checking when Paving

Reservation Forward Booking Period [days) 120
wharh of Bookings on Same Date MHa

[+

Configuration Defaults

[+]

EFT

[+

EURD

[+

General Settings
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Pre Configuration for Courses

& user Groups

| Configuration  Window  Help General Detail: — Access Levels
M [} configuration...
General ¥ My Computer... Move Bookings
Membership »  Entry Points...
Financial b Users.., Crl+U Move Density Bookings
Bookings » . .
Configure Favourits Reports ites... Dther Sites Reservations
Site Groups... —
Impork...

& user Groups
File  Edit

o % |8 S B ]

Script Definer...
Support Data Capture. ..
Transfer Live To Training...

Roll Bockees

t

Transter Bookees

7
7
V/Dvenideﬂesnictinns
7
<

B user Groups

Seaich for |0 Search for Description

General Detalls  Access Levels

[0} Dezcription

DS Duty Managers

) Membership Advisors

RECL1 | Reception Level 1

i User Groups

RECLZ | Reception Level 2

STAND | Standard General Details | Access Levelsl

S Description

SYSTH | Systems Manager D SYSTH

|5yslems Manager

&8 User Groups

& User Groups

General Details

Brocezs Levelsl

] I—

Dezcription |

To configure Courses the user must have ticked Bookings Configuration and Bookings
access levels.

Your Site Configuration

General Details  Access Levels |

f—‘(’,ﬁ Bookings

Add Extra Cards

m
(=]
(=]
=

Cancel Bookee

E nquiry

Exception - Add
Exception - Add Schedule

Mowe Bookings

Move Density Bookings

Other Sites Resersations

Ovweride Restrictions

Foll Bookees

Sheet

Tranzfer Bookess
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Pre Configuration for Courses

|Conf\gurat\on ‘Window Help
System
General
Membership
Financial

Configure Favourite Reports

13
L3
»
»
»

Activities. ..
Reservations. ..

1agement

Activity Groups, ..

Import Reservations

Resource Products...
Resource Product Groups...

Enralment Report Configuration. ..

Dishonour Configuration. ..

| Configuration Window Help
System
General
Membership

Financial

Bookings

Configure Favourite Reports

~ R

Activities. ..

Reservation:

Activity Groups...

Resource Products...
Resource Product Groups...

Enrolment Report Configuration...

Dishonour Configuration. ..

Export Reservations

B Reservations Export

[Fied Name [ Selestion
Ly 2
Export Backees [ Repeat | T had Moty | Remove |

Lreate Esit

@ 1mport Reservations
File Edt [nsert Formak [ats
Desciiption [ [ Activity Group [ Site.
L
Lel |
File Name
SHol Boslees | Bt Smimany) CHedH il

The user will need the correct access level to run Reservation Management in order to
Export Reservations and Import Reservations.

Your Site Configuration

B Reservations Expork

GA308-1

| Field Name

I Selection

L] |

Export Bookees [ Fepeat

il

d mdify | Femove |

Create | E it |

& Impork Reservations

File Edit Insert Formak  Data

I Description I 18]

I Activity Group

| site

V1.0



GA308-1
Pre Configuration for Courses Your Site Configuration

|ConFiguration Wwindow  Help =
Systam & Products

3
General L B products
Membership 3 - - - . -
—_— GENET Price Lewvel Dveride | Bookings Density |
ik 1 = - -
Bookings 3 EFT Credit Card Yalidation m | }J =] #* | ‘ M | i @
.. Sesrch for Seoron for Deserpion General Details | Prices | Eestnctlansl Site Calendars | Time Band Exceptions |
ite Accounts
Payment Methods... I I Finel Elz
Payment Method Groups... D Eonnen ;I I D
Ve @k W0401 | Beginner Jun Lessons I
Price Levels. ..
Financial Perinds. .. W0402 | Improver Jun Lessons _I P
Procucs 3 M b D escription |
Subscriptions 3 Product Recipes... nieimediate Jun Lessons
Time Bands »  Product Groups... W0404 | Advanced.Jun Lessons
Paint OF Sale » Departments. ..
Cost Centras., Rookie Litequard Lessons
Global Price/Tax Changes... T
| Configuration ‘Window Help o
System » ] Activity Groups .
General > File Edi: & Activity Groups
Membership 3 mlmﬁx“%‘a@
Fmem] T/ W | e
a0 ings ] Y activities, . Search for 1D Search for Deseription G Eneral D Etails
Configure Favourite Reports Reservations... | | Fird Hext | .......................................... i
Reservations Management »
1] D escription ;I

{ul I—

D ezcription I

M » WSLADY Swim Lesson Advanced
Resource Products. .

WSLBEG Swim Lesson Beginners

Resource Product Groups...

WELIMP S Le |
Enrolment Report Configuration. .. WM LESSON TTRTEVETs

Dishonour Configuration... WSLINT Swim Lesson Intermediate

[T Setds Default

Swim Leszon Rookie L/ G

WSLRKL

Save | LCancel

Products - The pricing Product needs to be configured for the course with the relevant
prices behind it

Activity Groups - The Activity Group will need to be configured. This will be used for NOTES:
reporting on the Course/Class Viability Report and Booking Reports, and can be used as a
button on the till
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& Enrolment List Configuration

Your Site Configuration

& Enrolment List Configuration

Pre Configuration for Courses

General D etails I Sechonsl Datal M\s:l User Fle\dsl

|C0nfiguratian Window Help

e 5 18] [dur Swim Leszon . . . .
¥ — - i General Details | Sechonsl Datal Wiz I User Fields |

General » Description IJumor Swim Lessons

Membership 3 =

finercio) i 8 Enrolment List Configuration

Bookings [ activties... D ||

Configure Favourite Reports Reservations. .. § i 3 i . a e 5 :
T Reservations Management » 4 Enrolment List Configuration 2o General Details | Datal Mizc | Uszer Fields |

= Dezcription
Activity Groups. .. General Detalls { Datal M\s:l User Fle\dsl

Resource Products. ..

Resource Product Groups... [ Shaw Errolment List

W [~ Show Enralment List

[~ Show Reservation Details

[v Show Reservation Details

Dishonaur Configuration. .. [~ Shaw Papment Summary

[~ Show Walling List [~ Show Papment Summary

[~ Show " aiting List

f B Enrolment List Configuration E”il[‘z‘ m Enrolment Liskt Eunfiguratiun

& Enrolment Repork Configurations

File  Edit General Detais | Sections |_Data] Misc | User Fields | -
I E=E A T Gerersl Details | Sections ! Misc | User Fields |
Search for 1D Search for Configuration Name 7' Show Membership Number

¥ Show Age

I | Find Hest |

I | Configuration Mame
Junior §wim Lessons

[~ Show Membership Mumber

[~ Show Address

[~ Show b&ge

[~ Show Contact Number

Show Emall Add
[~ Show Email Address [ Show Address

[~ Show Price Level

A — Mt ot A

[~ Show Contact Mumber
[~ Show Email Address

[~ Show Price Level

T

There are 5 default enrolment reports, there might be a need to personalise a report
to show the flexibility.
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Pre Configuration for Courses

B Enrolment List Configuration

GeneralDetaiIsI Sectionsl Data

~ Sart Order

1 Member 1D
* Name

i~ Booking Reference

r—Mame Order

' First Mame, Last Name
" Last Mame, First Name

i Repart Size
 Smal
& Medium
" Large

Field 1

Figld 2

Field 3

Field 4

Field &

B Enrolment List Configuration

GeneralDetaiIsI Sectionsl Dala| Mise § L

Your Site Configuration

& Enrolment List Configuration

— Sort Order

GeneralDetaiI&I Sectinml Dat

: Uzer Fields |

{* Member D
" Name
{~ Booking Reference

—Mame Order

" First Name, Last Name

& | ast Mame, First Name

—Report Size

£ Small
f* tMedium
= Lame

Tick as appropriate.

AN i

GeneralDetaiIsI Sectionsl Datal Mizge  User Fields |

Field 1

Field 2

Field 3

Field 4

Field 5

¥ Enrolment List Configuration

~-Mane--

~-Mane--

—Mone--

--Mone--

--Hone---

L T 0 T
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Pre Configuration for Courses Your Site Configuration

Configuration ‘Window  Help

General » o I—
Membership »
Fin 0 Berk Detais... [Descagter, |
Bagkings b EFT Credit Card Validation I Lindedne
Configure Favourite Reports Sites Bank Accounts e | -J
Site: Accourts Widh I 2
Payment Methads. .,
Payment Method Groups...
’ e Tekt -
Tax Codes... =
e e, @ Ticket/Wristband Layouts B | Cuate F
Financial Periods. . o E— [ | —4 — :“ .
Products > Desciption [T [ Arial - Slze1 ] fr o N |
) ourses PaperSie [Rocap =] Last N
Subscriptions 3 eCsipt I Bold [ ltaic - & L E ]
Tie Bands » Bitmap | Width = | Fabfhan
O ... Moy Free Test 1=
Receipt Layouts... = | et 1 |
[ [Date | M s
Time: I ——
Fist Names COURSE DATES || Maonbon Lovaly Ports
Last Name || Lt Fiumben
g Salutation hisra Hmd}
B Ticket Layouts Title | Mo St
- . MembarlD NAME OF BOOKEE:> <First ]
o B et St piames= <LastHang- <hor | o Loty
| | ER=2 ‘ | il | = & ?TN“ t”"a"y Points Member Lasthame> | Home Town
ord Humber NAME OF COURSEAREA: <Activi
» Home Propery o F‘mdu:tw e B ]
Search far ID Search for Description Home Stieet o || Home Couriep
| | T Hame Lacaity BOOKING START/END TIME: ) Hiare Pootiocie
H Home Town <Booking Start Time> [y -
Home Region <Boaking End Date _— L {
D Description Horme Country - || e Fam
CONCL | Classes Home Postcade DATES OF COURSE: [Fresey ]
Home Telephone <Session Date/Time List Down= =t =
Home Fax - | Henbe Froe Ll
COMFH | Confimation Letter Hosts Home E-Mal PLEASE TAKE NOTE OF ANY [
i COMMENTS THAT MAY BE LISTED — |
ember Frice Level Joan Dt
COMFP | Confirmation Letter Party iith D ate HERE ==
Lo Dae <Activity Comments= || o Compary
Courses Work Compary Job Tite
Job Tite == =
L Do |
B Test Print

A Course ticket may need to be configured.
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Pre Configuration for Courses

] Subscription Types
feneral Detals | Creation ¢ Renewsl | Product List | Hore Detais| Sie Calenders |

18] [/ SWCRT

Description |Swim Credit » 1

2nd Language Description |

Payment Methad eesm _|

Calendar Freno _I

Site Group o _|

Priority 10 - Prevent Concurrency |
Allaw Usage at POS r

Members Only v

Allow Duplicate Subscriptions W

Ticket | _I

[ ] Subscription Types

(] Subscription Types
General Detai [ Crastion / Renewal || Product List | ore Detais | Site Caiends |

1 Morths ) Days ‘

Duration [
Start Day Mot Fized vl Cut Off Day
Start Month Mot Fized vl Cut Off Month | 1ape

Automatic Reneval r
Erpired Subs Retention Period [0 Days
Include in Entry Point Checks [V

Max. Usage 1

Instalment Due Diay Nat Fized 'I
Instalments 1

Duration Type

Apply To Links ml
Apply To Corporate Links [~ Reshict To Corporate Links ]
Calculate Pro Fata Price [~ Automalic Pro Fata Refund ]

General Detalls | Creation / Renewal | Product List | More Detailsl Site Calendars

| [o] | D escription

[ One ot |

B [woatl [ Swim Credit 1

[ O]

Your Site Configuration

B Subscription Types

0] |

Description |

2nd Language Description |

Payrnent kethod |[‘A5H
Calendar JSTAND
Site Group JaLL
Friarity 10 7

Prevent Concurency

General Details | Creation / Renewal | Product List | tare Delailsl Site Calendars |

-

GA308-1

® |

Create a make up session subscription to be used behind the Courses configuration.

Allow Uzage at POS v
temberz Only v
&llow Duplicate Subscriptions [
Ticket |
Save I LCancel
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