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4 Classes – Administration
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Administration of Classes Your Site Configuration

Step 1 Click once onto the Class to highlight it

Step 2 Double click onto the Class to bring up the above screen

Step 3 Click on Reservation
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Administration of Classes Your Site Configuration

Add a Session

This function will add a session on the date that is highlighted.  It will be on the same 

area, at the same time and for the same duration.
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Administration of Classes Your Site Configuration

Delete This Session

This will delete the session from the Booking Sheet. Click ‘Yes’ to the question ‘ You are 

about to delete this session with all its bookees from the reservation. Are you sure you want 

to do this?’

Note:-If there are Bookees on the class these will need to be cancelled and monies dealt 

with appropriately
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Administration of Classes Your Site Configuration

Delete From This Day Forward

This allows you to delete this and all following sessions of a class. Click ‘Yes’ to the 

question ‘Delete all Reservations from this date onwards?’
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Administration of Classes Your Site Configuration

Course/Class Viability Report

Lists only courses/classes where a minimum number of bookees has been specified in 

the configuration and highlights those that have not reached the minimum booking 

requirement. 



GA307-4

V1.0 7

NOTES:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________

Administration of Classes Your Site Configuration

The report visually represents how well the classes are running by showing classes/courses 

that have reached the minimum bookees in a white background with black text.

Classes/Courses that have not reached their minimum viability show in a black background 

with white text.

The report includes reservation ID and description, booking start date and time, minimum 

bookees, maximum bookees and bookee count. 


