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1 Cash Block Bookings

Pre-Configuration
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Pre Configuration for Cash Block Bookings Your Site Configuration

Booking Sheet Opening Period – This indicates how far in advance the booking 
sheets will be open in order to create the classes

Reservation Forward Booking Period – This changes at the same time as the above 

is changed

Check Infringements for Hosted Reservations at Start of Day - When creating a 

hosted reservation the system checks the bookings entry point for any infringement 

settings. The booking can be made if there are no infringements identified at the 

time, but if some future dates of the reservation are created during the Start Of Day 

process and there are infringements found, there will be a Member Access Denied 

message displayed alerting the user that a date has not been booked. This defaults 

to Yes.
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Pre Configuration for Cash Block Bookings Your Site Configuration

Reservation Pricing Products – The pricing Product needs to be configured for the 
Reservation.

Activity Groups – The Activity Group will need to be configured. This will be used for 

reporting and searching.
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Pre Configuration for Cash Block Bookings Your Site Configuration

Ticket Layout – This can be configured as a confirmation letter that can be printed once 

the Reservation has been saved onto the booking sheet



GA309-1

V1.0 5

NOTES:

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________

Pre Configuration for Cash Block Bookings Your Site Configuration

Adding the details of the person who is to make the Booking to the database –

The above is a regular 5aside Booking but not linked to a boa fide Club

NOTE: If this is a bona fide Club/Organisation you may choose to add the details 

differently – See Next 
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Pre Configuration for Cash Block Bookings Your Site Configuration

Adding a Bona Fide Club/Organisation to the database.

Use the Work Address Tab and it is advised to add the Club/Organisation name into the 

Company field and the position within the Club/Organisation that the person whose details 

you have added in Last Name First Name.

In order to display the details as in the above screen shot ensure that the More Details Tab 

is selected and then the Preferred Mailing Address changed to ‘Work’

These details are then shown on the invoice


